Zeroing Out Month-End Negative Ending Balances on the Financial Summary

There are churches that look like they have tens of thousands in Church Budget, but so many negative ending
balances in various local funds, that their Church Budget fund is actually thousands of dollars in the negative. If
the board conducts business as if they have a large balance, when they really don’t, it can ultimately affect the
church’s financial health.

NOTE: There are times when the board needs to be able to see that, though the “Church Budget” has

a balance at the end of the month, that it really does not, because things like “Rent” have been paid
but the Church Budget Ending Balance does not reflect it. (See example below)

1) Once ALL the deposits have been entered and the checks have been written and your next step is “Print
Monthly Reports,” click “No,” because you are not ready to print those reports.

2) Click on “Reports and Graphs,” then “Financial Summary/Detail.” Print the “Financial Summary.”

|.ﬂ-.|:|:|:|unt | Eegin. Bal.| Depnsits| Ehecks| Transfers| Ending Bal.l
| CHURCH BUDGET B578.70 B571.25 328293 SF.74315 1.023.81 |
LOCAL CHURCH EXPEMSES
Equipment Expenze and Repair .60 .60
Flowers/Giftz/Appreciation .00 2a0.00 -2A0.00
Inzurance - Property/Liability 12825 12825
Office Expenzes/Postage/Bank Fees 732 732
Fent Expense -6.250.00 -6.250.00

3) Underline any negative balances in the “Ending Balance” column on the right side. Underline all the way
across, including the name of the account, to avoid posting to the wrong fund.

4) Go to Jewel home page, click on "Transfer Funds."

To fill out his page correctly, you will enter: @}'M#@fgm

e “Date:” the ending date of the current mont
e “Memo:” “To zero xx/xxxx (month/year) negative

Drate temo
. n
endlng balances [06/30/25  |To zero June 2025 negative ending balances]
° “« N .
From Account:” Church Budget (ignore the PR U AT R—
amount box for nOW) " Transter TO a single account
e “To Account:” enter the name of the first fund
. ) Frorm Account
with a negative number on your report. In the ek
" " . 8100 CHURCH BUDGET +[~] [eE2825
amount" box, enter the Ending Balance amount
as a positive number. Bl || B0
e Click “enter” on your keyboard to produce a new
line, and enter the next underlined account. D AoEmils] R TosE) | G
. i i Azcount | Arnount
e Keep doing it until you have entered all the funds 3320 Flowers/Gits/Appreciation >e0.00
that have negative amounts, putting the amount 330 Insurance - Property/Liabily 126,25
in the “Amount” box as a positive number. 8370 Rlent Expenss __, B2s0do




Tansfer Funds

Date temo
|DEJ3EIH25 |T0 zero June 2025 negative ending balances

{* Transfer FROM a single account
(" Transter TO a single account

5) Find the "Running Total" box to the right of the "To
Account(s)”. Enter that exact amount in the amount box of the

Frorm Account

|8'IDD CHURCH BUDGET

Balance | 32,896.00 "From Account" line.
To Accourt(s) [ Running Total | 652,25 6) Click the green “OK v” in the top right to save and leave.
Account | Amaunt
a3z20 Flowers/Gifts&ppreciation 280,00
8330 Inzurance - Property/Liakility 128.25
8370 Rent Expenze £.250.00 — ’

Jewelfuditor

If your “Church Budget” contains less than - Tpri:.;mgg::;[uy:tu are transferring is greater than the balance of the

the transfer, you will get this message. [ &reyou sure you wish ta transfer this amount?

Click “Yes” and continue.
Yeg | Ma |

| Account | Begin. Bal | Deposits| Checks| Transfers]  Ending Bal

| CHURCH BUDGET B.278.70 5.A571.258 3,382,959 -14.371.40 -5,904.44

LOCAL CHUREH EAPENSES 7) Go back to the Financial
Equipment Expenze and Repair 0.60 0.60 S d if all th
Flowers/Gifts/4ppreciation 0.00 250,00 250,00 pop|| SUMMmary and see it all the
Irsurance - Property/Liabilty 12825 128,25 noof| negative numbers in the
Office Expenzes/Postage/Bank Feeas 3732 T2 o« . ”
Rent Expenze -6.250.00 £,250.00 0.0o Endmg Balance” Column

R - are now zeros.

If you have missed an amount or entered a wrong number, go back to “Transfer Funds,” click on the red
arrow that says "Previous" to get back to the transfer you just made, then click on "Edit Transfer" and fix the
numbers until everything on the “Financial Summary” is as you want it.

8) Once you are finished with it, go to the “Next Step” button, and print reports to close the month.

Not every church needs to do this, but it can be helpful for some. The church board may be startled to see the
change in the Church Budget numbers, but it will enable them to make more informed financial decisions.

Corresponding video: 4.5 — Transfers and Negative Numbers. Find at https://www.gccsda.com/auditing/10963

For more tutorials on JEWEL INFORMATION & PROCESS HELPS, see section 8000 on the gccsda.org auditor webpage

This information has been brought to you by the Georgia-Cumberland Conference Audit Team
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